
 
 
 
 

MICKLEFIELD SCHOOL 
 

JOB ADVERT FOR NEW BURSAR AND CLERK TO THE GOVERNORS 

 

The Headmaster and Governors of Micklefield School, Reigate, Surrey, are seeking to appoint 

an enthusiastic and commercially-minded individual as the new Bursar and Clerk to the 

Governors for our thriving preparatory school for May 2021. 

 

Founded in 1910, Micklefield is a leading non-selective independent preparatory day school 

for boys and girls aged from 2 years 9 months to 11 years.  The School provides excellent 

facilities in the town for up to 298 pupils.  Children are prepared for entrance examinations 

and scholarships for entry into a range of senior schools in the maintained and independent 

sectors.  Every year, Micklefield School pupils gain places at highly regarded local selective 

senior schools and a significant proportion of its pupils have the honour of being awarded 

academic, sport, music or art scholarships. 

 

With a proven background of managerial experience at senior level, financial experience and 

acumen, as well as commercial judgement, the successful candidate will show leadership, 

warmth, confidence and good communication skills.  The Bursar will be involved in all non-

academic aspects of running the School and will have a “hands on” approach.  The Bursar 

needs to be a team player with initiative and good interpersonal skills.  While previous 

experience in a school is not essential, it is desirable. 

 

The Bursar will be responsible to the Council of Governors for the conduct of the financial 

affairs, business management and material state of the School’s premises and to the 

Headmaster for day-to-day administration and operational matters.  The Bursar is part of the 

Senior Leadership Team of the School. 

 

Remuneration will be commensurate with the seniority of the post and the experience of the 

successful candidate.  Further information and the application form can be found in the 

attached documents:  “Information for Candidates applying for the position of Bursar and Clerk 

to the Governors of Micklefield School”. 

 

Closing date:  Friday 26 March 2021 at 12 noon. 

 

Micklefield School is committed to safeguarding and promoting the welfare of children and 

expects all staff and volunteers to share this commitment.  Applicants will be required to undergo 

safeguarding screening appropriate to the post, including checks with past employers and the 

Disclosure and Barring Service (DBS). 


