Room Leader – Assistant Head of Nursery
www.micklefieldschool.co.uk

“The excellent level of achievement is the successful fulfilment of the School’s aims to foster the pursuit of high standards and the encouragement to
become successful learners.” - Latest ISI Inspection
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Who are we looking for?
We are looking for a full-time experienced Room Leader who is seeking the next step in their early
years career. You will partner with the Head of Nursery to deliver exceptional education and care; striving for excellence in everything you do.
You will take responsibility for managing the team and continuing with the smooth running of the
Nursery when the Head of Nursery is not on site during holidays and times of day when they are not
on shift. The position will require you to:
•

Deliver a flexible, high-quality education to meet the needs of the children.

•

Ensure the staffing and attendance is planned and ready for the holiday period.

•

Room planning and curriculum planning for a mixed cohort of 2-4 year olds.

•

Act as the Designated Safeguarding Lead in absence of the Head of Nursery

•

Ensure strong ongoing communication with our families, acting as first port of call for all
incoming queries.

Parent testimonial on daynurseries.com - Feb 2022

What we can offer you
Our beautiful building is set over two floors and boasts an extensive outdoor
environment unparalleled in the area. The nursery is set in the heart of the Reigate
community and has great transport links.
We recognise what it takes to be an inspiring leader and early years educator and we also understand the importance of rewarding passion and dedication. Therefore, the successful candidate
will benefit from the following:
•

A unique opportunity to be a part of an independent school and Nursery setting

•

A supportive small team

•

A highly competitive salary circa £26k-30k

•

Discounted nursery and independent school fees

•

Opportunities to develop professionally and progress in your career.

•

Daily lunchtime meals

•

A pension scheme

•

A rich and well resourced learning environment

•

A chance to be a part of a forward thinking and dynamic team

•

30 days plus bank holidays. 30 days to be taken when the Nursery is closed excluding bank holidays and the remainder when the Nursery is open.

We are incredibly proud to be Shortlisted for the Independent Pre prep School of
the Year award!

Application Process
Interested candidates are invited to complete the application form (there is no need to submit a CV) together
with a short covering letter addressed to Miss Zoe Rule ’Head of Nursery’ which explains your motivation for
applying.
Candidates should send both documents by email marked Private & Confidential, care of the School Office at
Micklefield School, 10 Somers Road, Reigate, Surrey, RH2 9DU; hr@micklefieldschool.co.uk.
The deadline for receipt of applications is noon on Monday 15th August
We reserve the right to interview early based on the applications sent to us
Process following submission of the application form

• Monday, 15 August 2022 at Noon All applications will be acknowledged by email. If you have not received
acknowledgement that your application has been received within two working days of sending it, please
contact the School Office by telephone - 01737 224 212.

• Wednesday, 17 August 2022- Interviews and a tour of the Nursery (and School) will take place.
• Start date—As soon as possible
Micklefield School is committed to safeguarding and promoting the welfare of children and young people and
expects all staff and volunteers to share this commitment. Applicants will be required to undergo safeguarding

screening appropriate to the post of Bursar and Clerk to the Governors, including checks with past employers and
the Disclosure and Barring Service (DBS), sight of original qualification certificates,
satisfactory references and a medical.
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